FIRST BAPTIST CHURCH

FACILITY USE GUIDELINES
NON-MEMBER USE FEES
A deposit fee for half of the charges are due at securing an event date.  The remaining half is due the day of the event.

FEES:  Fees will be charged in accordance with the type of room used, setup needed, church equipment used and maintenance needed for setup and cleanup.

Family Life Center: $40.00—Per day 

Family Life Center with kitchen needed: $60.00—Per day

Use of FBC equipment: $25.00—Per day
Classrooms: $25.00 –Per day

Sanctuary: $100.00 –Per day: Any use of the sanctuary is with the knowledge that the setup on the stage stays as is.
Arrangements for any change must be made beforehand and signed by the Worship Leader and Administrator.
 $100.00 --per day for use of sound and video equipment and personnel.

FACILITY USE GUIDELINES
1.  FBC does not supply tablecloths, plates, silverware, etc for non-member events.

2.  Any items, displays or decorations must be removed immediately after event.

3.  Any decorations, displays must be signed off by Administrator in advance of event.

4.  The Room Setup Request must be filled out no less than one week in advance.

5.  Scheduling of all non-church events are subordinate to any scheduled church event, including unforeseen events such as funerals, etc.

6.  Only the room or rooms requested are to be used by the participants.  If this occurs, no further use of the facility will be permitted.

7.  FBC maintenance personnel will unlock the facility 15 minutes prior to time of event unless otherwise arranged.  FBC maintenance personnel will lock up after event.  No keys will be given to event participants.

8.  Care must be taken by participants for the care of the facility.  The cost of repair of any damage will be charged to the Responsible party listed on the Facility Use Agreement.

9.  No smoking, drinking, illegal drugs or people of under the influence is allowed anywhere on the FBC campus. Please make sure all event participants are aware of this guideline.  If any sign of tobacco, alcohol, or persons under the influence is found further use of FBC will not be allowed.

10. FBC is not responsible for lost or stolen items.

11. The Responsible person listed on the Facility Use Agreement accepts the stated policies and their enforcement with his/her group event.   

Responsible Person:  _________________Date: ____________
(Please initial and return a copy with other paperwork. You keep a copy)
