FIRST BAPTIST CHURCH

FACILITY USE GUIDELINES               
MEMBERS

FEES

There are no charges for members to use the First Baptist Church facility.  A donation will be accepted if the member so chooses.  

If damages occur during an event hosted by a member it will be expected that the member or persons responsible cover the cost of the damage.

These guidelines do not cover weddings or receptions.  Wedding Guidelines for members will be followed.

________________________________________________________________________

FACILITY USE GUIDELINES FOR MEMBERS

1.  Events must be scheduled at least 2 weeks in advance.  This includes any event involving FBC facilities such as classrooms, family life center, parlor, etc.
2.  FBC will furnish tables and tablecloths for member events. If church tablecloths are used the Responsible Person for the event must have the cloths cleaned and pressed and returned to the church within one (1) week following the event.

3.  Any plates, silverware, etc. must be supplied by the event persons.

4.  Any decorations or displays must be approved by the Administrator in advance of the event.

5.  Any decorations or displays must be removed immediately after event.  No decoration or displays will be stored at the FBC facility.  Any decorations or displays left after event will be thrown away.

6.  Only the room or rooms scheduled for the event are to be used.
7.  We do not offer childcare for non church events.  If childcare is needed it will need to be handled through our Childcare Director Tracy Ast.  Any fees will need to be worked out through her department.

8.  FBC maintenance will unlock the facility 15 minutes before the event, unless otherwise scheduled, and locked 15 minutes after scheduled closing time of event. No keys will be given out.

9.  No smoking, drinking or illegal drugs or people under the influence is allowed anywhere on the FBC campus.  Please make sure all event participants are made aware of this guideline.  If any sign of tobacco, alcohol or persons under the influence is found further use of FBC for events will not be permitted. 

10.  FBC is not responsible for lost or stolen items of participants of any event on our property.

11.  The Responsible person listed on the Facility Use Agreement accepts the stated policies and their enforcement with his/her group event.

RESPONSIBLE PERSON:______________________________________

DATE: ________________________

(PLEASE SIGN AND RETURN A COPY OF THIS FORM ALONG WITH THE OTHER FORMS.  MAKE SURE YOU KEEP A COPY FOR YOURSELF.)

